Annex I Guidelines for reporting on Global Fund Activities
Table of contents for the report

1. Technical report

2. Financial report

1. Technical Report

A) Letter of submission (with the following list included or attachments: Narrative report, M&E plan with indicators and statistical report, financial report 

b) Narrative Report (note at least 3 pages)

· Introduction (brief background of your objectives and activities)

· Achievements (brief about every activity and attach list of participants and places accordingly with pictures where possible and other supporting documents)

· Challenges

· Recommendations(strategies to overcome those challenges)

· Priorities for next Quarter

c) M&E plan with indicators and target

d) Statistical monthly monitoring report

2. Financial Report

a) Annex

Always make reference to the contract number in your correspondence 

Bind your large reports nicely if possible with nice cover which has grant agreement

Please make 4 hard copies and 1 electronic copy or email it to the following emails:

gm@lecongo.org.ls & pd@lecongo.org.ls
The 4 hard copies in an enclosed envelop be addressed to:

The Executive Director 
LCN

Private bag A445

House No.544

Maseru 100 
Lesotho

